
Diocese of Grand Island 

Child Protection Procedures for: 

Volunteer / Staff Background Screening 
The Charter for the Protection of Children and Young People 
In 2002, the United States Conference of Catholic Bishops set forth the Charter for the Protection of Children and Young People in      
response to the crisis of sexual abuse of children and young people by some deacons, priests and bishops in the Roman Catholic Church 
of the United States.  The Charter , which was revised in 2005, outlines the Church’s commitment both to the healing of those victimized 
by abuse and the prevention of abuse through ensuring a safe environment for children and youth.  Articles 13 of the Charter pertains to 
providing safe environments for our children and youth through the screening and evaluation of adults who work with minors. 

Article 13 
Dioceses are to evaluate the background of all priests and deacons who are engaged in ecclesiastical ministry in the diocese and of all 
diocesan and parish / school or other paid personnel and volunteers whose duties include ongoing, unsupervised contact with minors.  
Specifically, they are to utilize  the resources of law enforcement and other community agencies.  In addition, they are to employ adequate 
screening and evaluative techniques in deciding the fitness of candidates for ordination. 

Diocese of Grand Island  

Child Protection Policy Pertaining to Background Screening 
6.1  All prospective personnel of the Diocese age 19 and over, who will have regular contact with children in the name of the church, at the time of  
being offered a position, shall receive an explanation and the appropriate forms for a criminal background check. 
 

6.2  All prospective personnel of the Diocese shall submit, as part of the normal screening,  interview, and hiring process; references for their character, 
work history, and performance. 
 

6.3  Results of the criminal background check shall be communicated to the pastor, the school administrator, or the immediate supervisor of the position 
in question.  Irregularities, incomplete information, or concerns affecting the decision to hire shall be resolved with the prospective personnel by the    
pastor, school administrator, or the immediate supervisor of the position in question.  Information will be kept confidential and secure.   
 

6.4  The Chancellor of the Diocese shall be informed of the resolution of the irregularity prior to the action of hiring or eliminating the prospective        
personnel from the hiring process or volunteer  service. 

Parish Procedures 

Section IV:  New Volunteers and Employees  

Level of Responsibility  
The type of screening and orientation offered to staff and volunteers is 
dependent on their role classification.  Roles may be classified as hav-
ing high responsibility for others (Category 1) or as having low responsi-
bility for others (Category 2). 

Category 1:  High Responsibility.  These categories of volunteers / em-
ployees are classified as high responsibility/risk   because they have 
regular contact with, independent access to, or influence over mi-
nors. This access may be due to the specific nature of the ministry or 
service or because of the general prominence of the role. In addition, 
some roles are classified as high responsibility / risk for other reasons, 
including but not limited to authority to handle money, secure docu-
ments or transport others (e.g. catechists, youth ministry, classroom 
aide, substitute catechists, etc.) 

Category 2:  Low Responsibility. The following categories of volunteers 
are classified as roles of low responsibility, because they involve no   
contact with children and youth, one time contact in a supervised set-
ting, service only in isolation from parishioners (e.g. record keeping), or    
service only in public settings (e.g. lector, Eucharistic minister). 

Screening 
Each new employee or volunteer entered into ministry or service in the 
parish will have gone through a systematic process of screening appropri-
ate to the responsibility / risk associated with the position he or she is to 
occupy.  (USCCB Charter, Article 13; CPP, section 6) 
 

All employees / staff are required to provide references and complete a 
criminal history screen, regardless of role responsibility category.  (CPP, 
sections 6.1, 6.2) 
 

All Category 1:  high responsibility volunteers are required to provide 
references and complete a criminal history screen. 
 

All employees and required volunteers will complete an application and 
provide references.  Applications are maintained and references are 
screened by the parish.  (CPP, section 6.2)  
 

All employees and required volunteers will complete Diocesan Back-
ground Authorization and Background Questionnaire forms.  These 
forms will be submitted to the Diocesan Child Protection Office, located at 
the Chancery Office of the Diocese of Grand Island (P.O. Box 1531, Grand 
Island, NE  68802-1531), where criminal history screens will be completed.  
(CPP, section 6.1) 

Section V:  Established Volunteers and Employees    Renewal of Criminal History Screen 
Each employee and each volunteer required to undergo a criminal history screen (all employees and Category 1 Volunteers) must have that screen 
renewed at regular intervals. 
 

In the case of most individuals, renewal is required every three years. In the case of employees who hold a state license or certification for their  
current position (e.g. certified teachers in a Catholic School, etc.), renewal may be completed every five years. 
 

Each affected employee and volunteer will be notified at the beginning of the year in which he or she must renew the criminal history screen.  
 

Failure to submit the necessary material for this renewal by the end of the academic year will result in automatic suspension until submitted.  



Special Circumstances 
 

Volunteers who are minors will complete an application and references.  It is generally not possible to conduct a criminal history screen on a minor. 
The record is usually sealed by the courts.  
 

Adult Volunteers who are unable to provide a valid Social Security Number, due to their immigration status will not be automatically excluded 
from  ministry, but will not have unsupervised contact with minors.  Due to an inability to verify that such individuals are who they say the are, supervi-
sion by a screened and trained adult is required for work with children and youth.  Criminal History records and references will be checked. 
 

Background Screening and Reference Forms are available in Spanish by request. 


